
 

 

BKHS King Henry VIII Preparatory 
 

Procedures for Managing and Reporting Bullying 

Please read in line with the BKHS Anti-Bullying Policy 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

These procedures apply equally to Key stage 1 and 2. 

 

General Principles 

At BKHS King Henry VII Preparatory our community is based upon respect, tolerance, good manners 

and fair play.  We follow the three rights:  

• the right to learn 

• the right to feel safe and be safe 

• the right to respect and fair treatment 

We are committed to providing a safe and caring environment free of disruption, violence and any 

form of harassment so that everyone of our pupils can develop their potential.  We expect our pupils 

and staff to treat each other with courtesy, and co-operation so that everyone can learn in a relaxed 

and well-managed atmosphere.   

We treat our pupils fairly and with consideration and we expect them to reciprocate this towards 

each other, the staff and the Foundation.  All forms of bullying are unacceptable, and any instances 

will be recorded on our anti-bullying log and the Anti-Bullying policy will be followed. 

Our PSHE curriculum teaches respect for all.  Every year we join in with the National Anti-Bullying 

week to raise awareness. We hold assemblies to inform and educate our pupils. 

 

Definition of bullying 

Bullying can be defined as: behaviour by an individual or group, related over time, that intentionally 

huts another individual or group, either physically or emotionally.  

Bullying is the intentional hurting, harming or humiliating or another person by any means: physical 

(including any threat of or use of violence of any kind), sexual, verbal (including via ‘banter’, social 

media and SMS or other online methods), emotional (including by excluding, being sarcastic, name 

calling, tormenting or spreading malicious rumours). It can involve manipulating a third party to 

tease or torment someone or actions that fall short of direct participation, where someone 

encourages others to bully, or joins in with laughing at a victim.  Bullying is often hidden and subtle.  

It can be overt and intimidatory.  

Bullying may involve actions or comments that are racist, sexual, sexist or homophobic, which focus 

on religion, cultural background, disabilities or other physical attributes (such as hair colour, or body 

shape). Bullying can happen anywhere and at any time and can involve anyone – pupils, other young 

people, staff and parents. 

Procedures for dealing with an incident of bullying 

Year 2-Year 6 



All incidences of bullying are recorded on MyConcern and the anti-bullying log (including those 

raised by a parent) If the bullying involves a crime it can be reported to the police. 

If an incidence of bullying is reported the following procedures take place: 

• the member of staff who receives a report/disclosure of bullying will control the situation 

and provide reassurance and support to all involved 

• they must record the incident on MyConcern and the anti-bullying log and inform the 

Assistant Head pastoral or Headteacher 

• they will let the individuals involved that the incident will be investigated thoroughly  

• parents of both parties will be informed and kept up to date throughout including outcome 

and then ongoing support 

• both victim and alleged bully will be interviewed separately and asked to write down their 

account of events if able to, adult to transcribe if not. 

• A discussion will then take place with the Assistant Head pastoral and or Headteacher to 

determine next steps and sanctions if required 

• Ongoing support must be given to both parties – see Behaviour Policy, Anti-Bullying policy 

and Exclusions Policy for further information 

• A convened meeting of all parties may take place to help pupils to develop a strategy or 

form closure. This would be discussed beforehand and would be by consent of the victim. 

• All staff will be informed of any relevant information in order to monitor pupils 

 

Cyberbullying (including outside school) 

BKHS King Henry VIII Preparatory has an acceptable use policy which appears periodically once a 

pupil logs in. The entire school system has a Smoothwall and the IT tech team monitor access.  Any 

suspicious words or usage, for example, are flagged up to the Headteacher who can then take 

action.   

• Online incidents identified as a breach of the Acceptable use policy will be thoroughly 

investigated by the Assistant Head Pastoral.  

• Both parties will be interviewed individually and asked to write an account/transcribed if 

unable to write. 

• The incident will be recorded on the e-safety log and on MyConcern and findings 

investigated, where appropriate, determine suitable sanction in line with Behaviour Policy  

• Parents of both parties will be informed 

• Potential meeting held with all parties to develop a strategy for closure 

• Staff informed in order to monitor pupils 

• Where cyber bulling has taken place out of school time and it involves our pupils, we will still 

investigate 

 

Caroline Soan: Acting Headteacher October 2021 

 


